HOJIOKEHHUE

0 Oubsmorexke uM. B. A. 3akpyTkuHa —
0M0IM0TEeYHO-UH(POPMALMOHHOM LIEHTpe,
crpykrypaom noapasaejesun MBYK r. Hlaxter "HBC".

1. OBIIME ITOJIOXKEHUA

1.1 bubnmnoreka uM. B. A. 3akpyTkuHa - 6MOIMOTEYHO-UH(POPMALMOHHBINA IIEHTP SBIISAETCS
COCTaBHOM YaCThI0O MYHHIMIAIBLHOTO OIOJKETHOrO YyupexieHue KyiabTyphl  T. IlaxTbl
"LlenTpanu3oBanHas OuOIMOTeUHasi cucTeMa” ¥ HAXOIUTCS B HETIOCPEICTBEHHOM IMOUYNHEHHUH
samectutens gupekropa MBYK r. laxter "IIBC" 1o 6ubmmoTedyHo — WHOOpPMAIMOHHON
JIeSATETbHOCTH.

1.2 bubnuortexka uMm. B. A. 3akpyTkuHa - OMOIMOTEYHO-UH(POPMAIIMOHHBIN IIEHTP B CBOCH
nestenbHOCTH pykoBoacTByeTcss Yeraom MBYK r. axter "HBC", AaMuHUCTpaTUBHBIM
pEerJaMeHTOM TPEJOCTaBICHUS MYHUIMNAIBHON yCiayru «YcClIyru 1o OuOIHOTeUHOMY
0o0CIy)KMBaHUIO HaceleHus», HacTosmuM I[lostoxkeHueM, TpHKa3aMHd W PaACIOPSHKCHUSMU
nupektopa MBYK 1. laxTer "LIBC" u 3amectutens nupekropa MBYK r. Hlaxter "LIBC" 1o
OMOIMOTeYHO-UH(POPMAITMOHHON ~ JICITEILHOCTH, WHBIMH HOPMAaTHUBHBIMH aKTaMmH,
perJaMeHTUPYIOIUMU OMOTUOTEYHYIO IS TEIBHOCTD.

1.3 JlesTenbHOCTh OMOIMOTEKN OCYIIECTBISICTCS. B KOOPIUHAIIMHK C IPYTUMH OUOIHOTEKaMH,
Bxomsaumu B coctaB MBYK 1. laxter "LIBC".

2. OCHOBHBIE 3AJAYY U ®YHKIIUH

2.1 OcHoBHbBIMU 3a71auaMu O01OIMOTEKH UM. B. A. 3aKkpyTKHUHA ABISAIOTCA:

- COJICHCTBUE pealH3aliy MpaB YeJOBeKa Ha MPHOOIICHHE K IEHHOCTSM KYJIbTYpbl M HayKH,
CBOOOJHBIN MOUCK U MOJTydYeHUE UHPOPMAIIIH;

- CO3/laHuWe YCIOBUHM /Ui TOBBIIIEHUS OO0pa3oBaHUS U CaMOOOPa30BaHMs, KYIbTYypHOM
JESTSIILHOCTH | TTPOBEICHUS JIOCYTa;

- opraHuzanus 0OCTy>KMBaHUs MMOJIb30BaTeel OMOIMOTEeKH B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM «O Oubmmoreunom neme» Ne78-®3, ¥Yeraom MBYK  r. Ilaxter "LIBC",
AIMUHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTaBICHHUS MYHUIIUMAIBHOU YCIyTu «YCIyTd IO
OMOIMOTEeYHOMY OOCITY>)KHBAaHHIO HaceIeHus», [IpaBHIaMu M0JIb30BAHUS MYHUIIUNIAJIBHBIMU
OMOJIMOTEKAMU,

- (QopmMupoBaHHWE YHHBEPCATBHOTO (OHIA JOKYMEHTOB pa3JUYHBIX THIIOB W BHJOB U
MpeIoCTaBlIeHUE TpaBa MOJMb30BaHUs (HOHAAMHU JFOOOMY MOJIH30BATEIIO;

- clpaBOYHO-OMONMorpapuyeckoe u HMHPOPMALMOHHOE OOCIY)KMBAHUE I0JIb30BATENCH:
o0cyXKMBaHUE 110 BHYTPUCUCTEMHOMY U MEKOUOTHMOTEYHOMY aOOHEMEHTY,

- IPEIOCTABJICHUE TUTATHBIX yCIYT.

2.2 B cBs3u ¢ 3amauamu, OCTaBICHHBIMU Tepesl OMOIMOTEKOM, KIIIOUEBBIME () YHKITUSMU,
OTHOCSIIIUMHKCS K HH(POpPMAIIHH, TPAMOTHOCTH, 00Pa30BaHUIO U KYJIBTYPE SBIISIOTCS:

- COICHMCTBHE CO3MIaHUIO U 3aKPETUICHUIO HAaBBHIKOB YTCHHS] M MH(GOPMAIMOHHON KYIBTYpHI Y
JIeTeil, HauMHasi C paHHETO BO3PACTa;

obecrnieueHre BO3MOXKHOCTH JIJIsl TBOPUECKOTO Pa3BUTHUS JIMYHOCTH;

- COJICHCTBHE CUCTEMATUYECKOMY 00pa30BaHUIO BCEX YPOBHEH, paBHO KaK U CaMO0OPa30BaHUIO;
- PUOOIICHHE KUTEJIeH MUKpopaiioHa (1. MaI3aBoa) K MUPOBOMY KYJIBTYPHOMY HACJICIHIO;

- oOecrieyeHHe JOCTyNa TPaXJaH KO BCEM BHJAM MYHHUIIUTIAIBHOH M WHOW WH(GOpPMAIUU C
MOMOIIBIO TIEYATHBIX U DJIEKTPOHHBIX U3JaHH, CETEBBIX PECYPCOB.



- MIPEIOCTaBICHUE HAJUIeKAIET0 WH()OPMAIIMOHHOTO OOCITY>KUBAHHUSI MECTHBIM MPEATIPUATHSM,
OpraHu3alusaM, rpymnmnam o HHTepecaM;

- NOJAEpXKKAa W Yy4acTUE€ B OCYLIECTBICHUM MEPONPUATUH U TpOrpamMM  pa3BUTHS
MH(OPMALIMOHHOW TPAMOTHOCTH M KYJIBTYPHOTO pa3BUTHSA, OPUEHTHUPOBAHHBIX Ha BCe
BO3PACTHBIE TPYIIIBI, a IPU HEOOXOIUMOCTH U OPTaHU3AIMS TAKUX ITPOrPAMM.

3. COOAEP’KAHUE PABOTbBI BUBJIMOTEKHN UM. B. A. 3akpyTkuHa —
BUBJINMOTEYHO-UH®OPMAIIMOHHOI'O HEHTPA

3.1 Opranuzanus pekiamMbl JEATEIHHOCTH OHOIMOTEKH, WH()OPMHUPOBAHHE HACEICHHE 00
ycayrax, MONOJHEHUU (OH/IA, pacopsiike padOoThl, IMPHUBIICYCHUE HACEICHHUS MUKPOpaiioHa B
OnOIMOTEKY.

3.2 Benymee HampaBiecHue pa0bOThl OWOMMOTEKM - HWHHOBAallMOHHAS JEATEIBHOCTD,
crocoOCTByIOIast (OPMHUPOBAHUIO COBPEMEHHOT'O IOJIOKUTEIBHOTO HMMHUKA OMOIMOTEKH,
OTBEYAOIIIETO CTATyCy OCHOBHOTO WH(OPMAIIMOHHOTO IIEHTPa CBOCTO MHUKPOPaOHA, U3yUYCHUE
COCTaBa HACEJICHUs CBOETO MHMKPOpAHOHAa M JIEHCTBYIOIIMX HA €€ TEPPUTOPUU NPEIIPUATHN U
YUpEKIACHUM.

3.3 Pabora c monmp3oBareneM:

- W3y4YeHHWE KYJIBTYPHBIX M JIMYHOCTHBIX 3allPOCOB YHTATENICH, YIOBJICTBOPCHHE IaHHBIX
3aMpoCcoOB C HCIONB30BaHKEeM eauHoro ombimoreunoro ¢ounma MBYK r. Ilaxter "IHBC" u
OMOIMOTEK IPYTUX BEAOMCTB IO BHYTPUCUCTEMHOMY M MEKOMOIMOTEUHOMY a0OHEMEHTY;

- BBISBJIIGHHE  JIIOOWMTENEH OIpeNeNeHHOW OTpacid 3HAHWK WM JIMTEPaTypHOTO JKaHpa,
dbopMupoBaHUE TPYII YUTATENed 1O WHTEpecaM M opraHu3anus auddepeHIupoBaHHOTO
00CITy)KMUBaHUS;

- OCYILECTBICHHE CIPaBOYHO-OMOIMOrpaduyeckoro U HUHGOPMALMOHHOTO OOCTYKHUBAHHS
noJjp30Barenel  (BbImosHEeHHEe Oubnmuorpaduveckux, (axkrorpaguueckux H TEMaTHYECKHX
CIPaBOK, COCTABJICHHE PEKOMEHIATEIBHBIX CIHUCKOB, OPraHU3allUsl TEMAaTUYECKUX KapTOTEK,
KapTOTEKH YUTATEIbCKUX 3aIIPOCOB);

- UHGOopMUpOBaHHUE TOJb30BaTENIEH O COAEPIKAHUU U cOCTaBe (POHAA, MPOBEAECHUE OTKPBITHIX
IPOCMOTPOB JTUTEPATYPHI, THEW HHPOPMALIUH, TPEMbEP KHUT U IEPUOTUUECKUX U3TaHHIA;

- crnocoOcTBOBaHME (OPMHUPOBAHUIO y TOJb30BaTENed KyJIbTYphl UTEHHs, MpoBeaeHue Oecern,
KOHCYJIbTAIIMH, MPAKTUYECKUX 3aHATUN IO MCIOIB30BAHHUIO CIPABOYHO-OUOIHMOTpaduyecKoro
anmapara ¥ MoucKy HHpOopMaluy;

- mpenocraBieHHEe OHOIMOTEYHO — HMH(DOPMALMOHHBIX YCIYT CpeAcTBaMH OHOIMOTEYHO-
UH(POPMALIMOHHOTO LIEHTpA.

3.4 Benenue ydera, INITAHUPOBAHUE M aHAIH3 PabOTHI IO OOCTYKMBAHHUIO TOJL30BaTEIICH U
OKa3aHHI0 UM OUOJIMOTEYHO- HH(OPMAIIMOHHBIX YCIYT.

3.5 Pabora c poHmoM:

- y4acTue B KOMIUIEKTOBaHHMHM (POHJIA C yYETOM MHTEPECOB U 3aIIPOCOB MOJIb30BATENIEH:

- U3y4YE€HHE COCTaBa W HUCIOJIB30BaHUS (POHIA OMOIMOTEKH, BBIABJICHHE, OTOOD | CIHCaHUE
ycTapeBIIe M BETXON JIMTEpaTyphl, Bel€HUE pabOTHl C IIENbI0 JOYKOMIUIEKTOBaHMs, cOOp U
CBOEBpPEMEHHas Tiepefadya CBEIECHUW B OTIENT KOMIUIEKTOBaHUA U o0pabotku LI'b wum.
A.C. ITymkuHa.

- obecrnieueHne coxpaHnHocTd GoHAA, PyKoBoACTBysAch IIpaBujiaMu moJIb30BaHUA
onodanorexoi, ITosoxkennem o 3anore, I1b, MHBIMH perIaMeHTHPYIOIMMH JOKYMEHTAMH.
3.6 Co3znanue ¥ BeJeHHUE CIIPABOYHO-OMOIMOTpadUIecKOoro anmapara:

- OpraHusaiys, IMONOJHEHWE W PEeAAKTUPOBAHUE KAaTaJoroB OHOIMOTeKH (anpaBUTHBI U
CHUCTEMaTHUYECKHi),  KapTOTeK  (cucTemMarWdeckas  KapTOTeKa  CTaTei,  TEepPHOJIHKH,
KpaeBequecKasi), apXuMBa BBINOJHEHHBIX CIPAaBOK, CIEHUAIU3UPOBAHHBIX TEMaTHYECKHX
KapTOTEK H Jp.:

- (hopMupoBaHHe CIpPaBOYHO-OUOIHOrpaduyeckoro Gponma:



- OpraHu3anus 3aHATHI U KOHCYJIbTalui o ucnonb3oBanuio CBA.
3.7 Opranuzamus 10cyra HaceJIeHHUs:
- CO3J]aHHE JIIOOUTENBCKUX 00BeTMHEHUHI 1 KITyOOB 110 MHTEpecaM ISl IeTeH U B3pOCIbIX;
- OpraHM3anus akTuBa OMOIMOTEKM M IIPUBJICYEHHE €ro K YYacTUI0 B MEPONPUATHSIX,
POBOJUMBIX OMOIMOTEKOM:
- KOOpJAMHALMS JESITeIbHOCTH 0 MPOBEIEHUI0 MAaCCOBOM pabOThI ¢ yUpEKIECHUSIMH, IIKOJIAMH,
YUWUJIMILAMHU, JPYTUMH Y4€OHBIMHM 3aBEACHUSMM, PACIIOJIIOKEHHBIMU B pailoHE AEATEIbHOCTU
OUOINOTEKH.

4. CTPYKTYPA U LITAT BUBJIMOTEKMU B. A. 3akpyTkuHa —

BUB/JIMOTEYHO-UH®OPMALIMOHHOI'O HEHTPA.

4.1 bubnmoreka um. B. A. 3akpytkuHa siBisercsa cocraBHo yacteio MBYK r. [laxTter "LIBC",
paboraer noa pykoBoacTBoM aamMunucTpauuu LIBC.
4.2 Crpykrypa u mrar oubimorekn B. A. 3akpyTkuHa ytBepkaaercs nupekropom MBYK
r. [axTter "LBC".

bubnuoreka umeeT pazBepHYTYIO CTPYKTYPY, BKIIOYAIONIYI0O aOOHEMEHT U YMTaJIbHBINA 3aJ.
B Oubnmoreke, nmeromei craryc oOIIEAOCTYITHOMN, BbIIenseTcss (OHI NETCKON JIUTEpaTypsl U
OpPraHU3yeTCsl OTAENIbHOE 00CIYKUBaHHUE YUTATEJICH - JeTEH.
4.3 JlomxHoCcTHast cTpykTypa Oubianoreku uM. B. A. 3akpyTkuHa ompenensercs MITaTHBIM
pacmucaHueM.
M3MeHeHne ITaTHOrO pacnucaHusi OMOIMOTEKH, CBSI3aHHBIE C M3MEHEHHEM 3ajJady U o0bema
pabotsl, mpousBoautcs qupektopoMm MBYK r. IllaxTel "IIBC" Ha ocHOBaHUU MpeICTaBIICHUS
3aBenyronieil OudINOTeKON U UMEIOIIMXCS (PMHAHCOBBIX U IITATHBIX BO3MOXKHOCTEM.
44 B mrar OMOIMOTEKH 3aYUCISIOTCS JUIA UMEIOIINE CpeHe-CIeUaIbHOe WM BhICIIEe
oOpa3oBaHWe, COMJIACHO CHENM(PHUKH  YUPESKIACHUS, TyMAaHUTapHOE, TEeIarorunyeckoe
o0Opa3oBaHHe, a TaKXe JIMIA, MPOXOoIAlIie y4eOHbIN Kypc OMOIMOTEedHON pabOThl MO 3a04YHOMN
dbopme oOyueHusl.
4.5 bubnuorexy Bo3riaBiseT 3aBeaylollas, HazHadaemas mpukazoM aupektopa MBYK
r. HaxTer "LIBC" B ycTaHOBJICHHOM MOPSIKE B COOTBETCTBUHU C 3aKOHOJIATEIILCTBOM O TPY/IE.
4.6 3aBenyromas 6ubnuorekoi um. B. A. 3akpyTKuHa OCYLIECTBIIsIET PYKOBOJACTBO Ha
ocHoBe Ycrapa MBYK r. lllaxTe! "LIBC", IlpaBua BHyTpeHHero pacnopsiaka, [loJioxenus o
ouoauoreke, wianoB paboresi MBYK r. Iaxter "IBC" wu OuOMHMOTEKH, TOMKHOCTHBIX
MHCTPYKUUN COTPYAHUKOB, yTBepxkJIeHHbIX nupektopom MBVYK r. [Haxter "IIBC" u uHBIX
HOPMAaTUBHBIX IOKYyMEHTOB, PEriIaMeHTUPYIOIIUX OUOIMOTEUHYIO eI TeIbHOCTD.
4.7 3aBeyronias OMOIMOTEKOM OCYIIECTBISET OPTaHN30BAHHOE PYKOBOJICTBO OMOINOTEKOM,
HECeT TEepPCOHAIBbHYI0O OTBETCTBEHHOCTb 3a ero pabory. Pacnopspkenus 3aBenyromeit
0053aTeNBHO JUIsl BCEX COTPYJHUKOB OMOIMOTEKH.
4.8 Cotpynuuku 6ubimoreku uM. B. A. 3akpyTkuHa Ha3HayaroTCsl M OCBOOOXKIAIOTCS OT
pabotsl qupexkropoM MBYK r. [llaxTter "IIBC" 1o mpeacTaBienno 3aBeAyroe On0InoTeKoi
B COOTBETCTBUU C TPYJOBBIM 3aKOHOAATEIBCTBOM.
4.9  OOsi3aHHOCTH  COTPYJHUKA  ONPEACISAIOTCS  JODKHOCTHBIMA — WHCTPYKIUSMHU,
yrBepxkacHHbIMU nupekTopoM MBYK' r. Hlaxter "LIBC".
410 Pacnopsimok pabotel OmOimoTexkn mMm. B. A. 3akpyrkuHa ompenensercs IpaBunamu
BHyTpeHHero pacnopsaka MBYK r. IHaxrer "IIBC", npukasamu nupexkropa MBYK .
[Maxter "LIBC", a B ciy4ae MNpPOU3BOJACTBEHHON HEOOXOAMMOCTH B COOTBETCTBUHM C
3aKOHOJATEILCTBOM O TPY/IE.



5. IPABA BUBJIMOTEKU UM. B. A. 3akpyTkuHa —

BUB/IMOTEYHO-UH®OPMALIMOHHOI'O IEHTPA.
5.1 bubnmoreka um. B. A. 3akpyTkuHa - OMOIHOTEYHO-MHPOPMAIIMOHHBIM IIEHTP U €€
3aBeAyHoIlas UMEIOT IIPaBo:
- 3arpammrBaTh HEOOXOIUMBIE CBECHHS O JCIATEIBHOCTH APYrHUX OUOIMOTEK BXOASIIUX B
coctrae MBYK r. HlaxTer "LIBC" st koopauHanuu aesTeIbHOCTH OUOIMOTEK CUCTEMBI:
- xonaraiictBoBarh nepes aamuaucTpanueit MBYK r. Hlaxter "IIBC" 00 u3mMeHeHUH
CTPYKTYpbI M YUCJIEHHOCTH IITaTa OMOJIMOTEKH B 3aBUCHUMOCTH OT U3MEHEHUS 3aj1ad u o0bema
paboThI:
- CaMOCTOSITENILHO OMPENEeNsATh MYTH U METOAbl Peau3allii IUIaHOB PaboThl OMOINOTEKU U
CoJIep’KaHue €€ NeATEINbHOCTH;
- MPEAOCTaBIIATh OTHEIbHbIE BUJbI IUIATHBIX YCIIYI, IEPEUYE€Hb KOTOPBIX OIPENEISIeTCs
ITosoxennem o mnarueix yeayrax MBYK r. lllaxter "IBC";
- BHOCHUTH MPEAJIOKEHUSI TUPEKTOPY M 3aMECTUTENI0  JAUPEKTOpa Mo OuOIMOTeYHO-
uHpopmannonnoit aesrenbnoctu  MBYK 1. Ilaxter "LIBC" II0 COBEPILICHCTBOBAHUIO
opraHuzamuu Tpyaa B oubmauoreke, [IbC B mienom:
- NPEICTAaBIATh K TOOUIPEHHIO OTIMYUBIIAXCS COTPYIHUKOB OHONMOTEKH U B
HEOOXOJUMBIX CIy4yasiX BHOCHTH MPEIJIOKEHUS O MPUBICYCHUHM HMX K OTBETCTBEHHOCTH 3a
HapyILIEHUs TPYAOBOM U MPOU3BOACTBEHHOMN MCIUIUINHBI;
- JaBaTh 3aKJIIOYCHHS 110 BOIIPOCAM, KaCAIOUIUMCS KOMIIETEHTHOCTH OMOINOTEKH;
- [IPEJICTAaBUTENIBCTBOBATh B PA3JIMYHBIX YUPEKACHUSIX M OpPraHU3alMsIX IO BOIpPOCaM
KacaroluMCs IeITeIbHOCTH OMOINOTEKH.
5.2 [IpaBa m 00s3aHHOCTH COTPYIHUKOB OmOmmMoTekn B. A. 3akpyrkunHa - OHOIMOTEYHO-
uHpopmanmonHoro nentpa omnpexaensorcs TK P®, [IpaBujiaMmu BHYyTpeHHEro pacnopsiika
MBYK r. Haxter "HBC", 101KHOCTHBIMU MHCTPYKLUSIMHU, YTBEPKIECHHBIMU JUPEKTOPOM
MBVYK r. llaxter "HBC".



